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~ School Atten danCe:Everydafcounts '

_:_'Why Is good attendance |mportant‘7 e | _
_'__'_Good attendance and punctualrty are vrtal for success at school and to__
' establlsh posrtrve life habrts that are necessary for future success. -

" '__-Through regular attendance, puplls can: | \@ 5
Build friendships and develop social groups .
Develop life skills. ' -
Engage in essential learning and other school social event

achieve to their full potential. e

Minimise the risk of engaging in antr social behavror and becoming
victims or perpetrators of crime.

All parents should. promote good attendance and work in
partnership with their child's school to provide a cohesive
approach.



':;_f”'What daes *the_ Iaw say-"

_your chrId attends school regularly
- L}-egﬁal ’ac.ti-on' can in-val-ve'_,a p'e;nfalty '-_noti.'c;_e, -_0 rf.--be i'-h'g _jt'ake' n tocourt

Parents also face the nsk of rmprrsonment and parentrng orders' Parentrng""_f;f__.'
__-.-_:.orders rnvolve attendrng a counsellng and gurdance program usually a‘--;_-
-'-_f'-'parentlng class L S ;. e

A penalty notlce of £16O per parent per chrld may be |ssued as an a|ternat1v e to-_"'.;}:;l':
prosecutron but thrs will be reduced to £80 if |t IS pard wrthrn 28 days Faﬂure to'___-._._
pay a penalty notrce erI usually Iead to prosecutron co s e e




_‘l-.-."'_-_Can my chlld ever be absent? i e
~ when a pupil is absent from school this.'-.Wi-l_I.' }.‘bﬂej_-'.class'ified"'asf --ei.t_h_e'r?ff_-_"f

'-.authorlsed’ or unauthorlsed’ 7

~The governrng board and headteacher decrde WhICh absences are granted as'
' authorlsed Authorlsed absences are only permltted for valrd reasons such as:
. Medlcal or dental appomtments
e _Religious observatlons

-« Family bereavement S o _ e
o Wherever p033|ble parents should always try 1o arrange medlcal and dental" |
':'--.apporntments durlng school holldays or after school hours o '

; _What are unauthorlsed absences’? e : . S : .
--Unauthorrsed absences are those WhICh the school does not consrder 2
essentlal or reasonable 2 : :

Un'authorise'd absences can 'i'n‘CIude"-._', ;
. -_Forgettlng school term dates

e Oversleeplng A
'-"'_'Absences WhICh have not been explalned

~ » Arriving at school after the register has closed
« Leaving school for no reason during the day
e Truancy before of during the school day .
+ Keeping pupils off school unnecessarlly o] W|thout explanatlon_-
« Day trips or family outings
 Problems with unlform/clothing
» Birthdays and holidays




'-Holldays durlng term time . S
The school cannot be expected to authorise an absence for a hoI|day dunng '
term time. _ | e . .
Taking: holldays during term time means that puplls miss |mportant school tlme—. ;
‘both educatlonally and for other school activities. It will be dlfflcult for puplls to
catch up on work when they return to school Only in exceptlonal crrcumstances, -
may a hollday be authonsed durlng term t|me - thls will be deC|ded by the
headteacher ' - ' S '-

Exéeptional cwcumstances “do not involve cheaper costs, family
_-avallablllty or weather condltlons ' e il dif

You can be fined if you take your ch||d on hollday dunng term tlme Wlthout '

_—

permission from the headteacher s e

Requestlng absences
The authorisation of planned absences Is at the discretion of the headteacher

All absences, including for holidays, must be requested as far in advance as -
possible - the minumum notice period is 20 days. If you think your child needs to
be taken out of school, you should dlscuss the reasons with your child’s Head of
_Year as soon as possible.

If, after discussion with the senior member of staff, respons_ible for attendance,
they are satisfied with the evidence and the notice period, they will authorise the
absence. |

The headteacher will decide the amount of time a pupil an be away from
school, considering their attendance record. '



Requests W|II not be granted |n the followmg cwcumstances

s Immedlately before or durlng assessment perlods T,

‘e When a puplls attendance record shows any unauthonsed absence forf-'"'--;_;

_ anyreason ]' SES el e e ;,__,-,.- o L ”_,'h:

3_. . Where a pupll s authorlsed absence record IS already above 10% for any_ '
reason SRR e . .

: ."Lateness and Truancy | S - . St .
- Good attendance doesn t Just mvolve belng present in school - |t also mvolves

: punctuahty You also have a respon5|b|hty to ensure that your ch|Id arnves to-"_' '
: _school on tlme and stays m school durlng the day

Al puplls are expected to be in thelr classrooms at 8 30am every day If pupils
“are not in their classrooms by 8: 50am they rece|ve a late mark - this is
unauthorised absence. . '
If the school believes a pupil is truantlng |mmed|ate actlon WI|| be taken - this
can escalate to penalty notices. ' ' |



v[ofulafo]r

How can I heIp” et S nnnn

You can heIp in the followmg Ways

':Encourage good attendance by maklng sure your chlld goes to school-'_'f"
'-'regularly _ '_ RS e e R

‘Take an |nterest in your chrld s school Work St S
'Make sure: your ch|Id understands that you do not approve of absence:-'.';f_-

-~ from school.

Support our school inour efforts to control |nappropr|ate behaV|or

_Inform us on the frrst day ol your ch|Id S absence and keep us updated'

e 3_throughout the absence penod

Provide us with more than one emergency contact for your ch|Id to ensure '

that if we receive no response from one number we can try the others that

- you have provided. -

.-'cooperate with our school to make sure your ch|Id overcomes any'_'

attendance problems

.Dlscuss pIanned absences ‘with the headteacher and apply for perm|SS|on '

~ wellin advance.

3.'_On|y take your ch|Id out of school dunng term trme When the absence has-l 2

: been authorlsed

Don’t underestlmate the lmportance of 100 percent attendance Even one
day missed can have an effect on learning: '
o 98% - Attendance means 4 school days missed

. 95% - Attendance means 10 school days m_lssed. e
~» 90% - Attendance means 19 school days missed

e 80% - Attendance means 38 school days missed

 Five minutes late each day means 3 school days mlssed
Contacts - .
Mr R Penford, Assrstant Headteacher
Mrs J Riley, Safeguarding and Intervention Team Manager
Mrs J Marshall, Safeguarding Medical Welfare Officer




